BAN TIENG VIET O BEN DUOI

BUSINESS VISA

(Thank you for submitting your documents in the following order)

REQUIRED DOCUMENTS

1.

A passport or official travel document issued within the last 10 years with a validity that
exceeds the end of your intended stay by at least 3 months. Please make sure your passport has
at least 2 double spare pages to affix the visa.

One completed and signed application form (https://visaonweb.diplomatie.be/) with 1 recent
colour photograph (3,5x4,5cm) with white background, glued on the application form

The document to choose the language in which you would like to be informed about the
decision in your visa application

Copy of the identity page of your passport and all the used pages. Submission of your old
passport with previous trips can be useful for decision.

FROM THE COMPANY::

5.

8.

Invitation letter from the Belgian Company or organization stating the exact purpose and
period of the visit and which party will bear the travelling and lodging expenses.

Sending decision of the company or organization in Vietham explaining the purpose and
duration of the journey, confirming the position of the applicant in the company and the
guarantee to cover all costs that may arise during the stay in Belgium + Documents proving the
business activities of the company (import-export license, certificate of registration of the
company, payment of company’s tax...)

Proof of recent business contacts showing the commercial relationship with the inviting

company (contracts, bills, email exchanges, etc.) or previous contacts with other company(ies)
in the EU.

Entry tickets and registration for events, fairs and congresses, if applicable.

Guarantees for return (assessment of migration risk)

The applicant is requested to provide as much information as possible to document his/her
family background, professional and socio-economic status, ownership of land or real
estate (for instance : proof of family bonds with his/her country of origin, proof of regular
income and stable source of revenues from the applicant and/or his/her partner, proof of
property, etc.).

This information is essential to correctly judge the intention of the applicant to leave the
Schengen area before the expiry of his/her visa.

FROM THE APPLICANT

9.

Personal financial means in the country of residence: bank statements covering at least 3
months, income tax papers/salary slips covering at least 3 months, contract, credit cards, real
estate property, certificate of registration of the company and statement of taxes payment,
pension statements.

In case of an applicant who has another nationality than Vietnamese:
- Copy of residence permit or visa, valid until the end of the planned journey
- Copy of re-entry visa for Vietnam, valid until the end of the planned journey
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10.

11.

12.

13.

In case of travelling beyond the Schengen area, foreign visa of the country (-ies) that will be
visited and travel itinerary.

Proof of accommodation, i.e. hotel reservations, rental of holiday home, stay with a family
member or friend.

Copy of travel/accident insurance to cover possible medical expenses, hospitalization costs
and/or repatriation for medical reasons while travelling in Belgium or in other Schengen
countries, with medical cover for at least € 30.000. You will have to show proof of
travel/accident insurance when entering the Schengen area.

Copy of your round-trip airline reservation (return). Do not pay for/buy the ticket until a visa
has been granted. Note: If the application is approved, the visa will be issued according to the
dates mentioned in your application form

REMARKS AND ADVICE:

The application must be lodged at least 3 weeks before the intended departure date but not more
than 6 months before the journey.

A later change to the purpose of the visit is not admissible. A prolongation of the visa is not
possible. In both cases, a new application has to be entered.

The visa fee is non-refundable if the visa is denied.

The Embassy may always request additional documents during the examination of an
application which are not mentioned in the above list. You are hereby informed that submitting
the above-mentioned documents does not guarantee automatic issuance of a visa.

The original documents provided must be recent. They have to be presented with 2 set of copies.
If the documents are not in French, Dutch, German or English, they have to be presented with a
translation from a sworn translator.

All official documents must be recent and legalized by the competent local and Belgian
authorities and must be translated (+ legalized translation) in an official language of Belgium.
More information regarding legalization here.

Introducing false of falsified documents can lead to a judicial inquiry.

More information about scheduling an appointment can be obtained from
http://www.vfsglobal.com/Belgium/Vietnam/index.html or call +842835212002.
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THI THUC PI CONG TAC

(Xin vui 1ong chuan bi h so theo thir ty sau)

HO SO BAO GOM

1.

w

Mot ho chiéu hoac glay to' di lai chinh thire da duogc cap trong vong 10 nam tro lai, co gia tri it
nhit 3 thang sau ngay hét han cta thi thuc can xin. HO chiéu phai con nguyén it nhét 2 trang lién
ké nhau chua st dung dé c6 thé dan thi thuc.

Mot to khai xin thi thuc (d3 duoc dién online tai https://visaonweb.diplomatie.be/, in ra va ky
tén) va mot anh méi chup, ¢& anh ho chiéu (3,5x4,5cm) nén tring.

Mot don xin lya chon ngdn ngir cho viéc xu ly h so xin thi thuc cua Quy vi.

Ban sao trang thong tin va tit ca cac trang duoc st dung cta ho chiéu. Viée nop ho chibu cii véi
bang chimg cac chuyén di trude c6 thé hiru ich cho viée xét duyét hd so.

TAI LIEU TU PHIA TO CHUC, DOANH NGHIEP

5.

6.

Thw moi cua cong ty hodc to chirc tai Bi. Noi dung thu phai néu rd muc dich, thoi gian chinh
Xac cua chuyén di, va ai s€ thanh toan chi phi di lai va an ¢.

Thu cir di cong tic cua cong ty hodc to chic tai Viét nam giai thich muc dich, thoi gian chuyén
di. Noi dung thu cling phai xac nhén vi tri ciia ngudi nop don trong cong ty va dam bao chi tra
moi chi phi ¢ thé phat sinh trong thoi _gian luu tra tai Bi + Tai li€u chimg minh cac hoat dong
kinh doanh cua cong ty (glay phép xuét nhap khau, gidy chimg nhan dang ky kinh doanh cua
Cong ty, bang chung nop thué doanh nghiép cua cong ty).

. Bang chtng vé moi quan h¢ thwong mai gan day voi cong ty moi (hop ddng, hoa don, trao doi

email, v.v.), hoac m01 quan hé truoc d6 vai cac dbi tac khac tai Chau Au.

. Vé vao cira va gidy diang Ky néu tham duy cac sy kién, hoi cho va dai hoi, néu co.

Bao dam quay vé (danh gia rui ro nhap cuj
Nguoi nop don duoc yéu cau cung cap nhleu thong tin ¢ thé vé ly lich, gia dinh, nghé
ngh1ep va tinh trang kinh té - x3 hoi, s hiru dat dai hoac bét dong san (V1 du: Bang chung
cO sy rang budc vé mat gia dinh tai Viét Nam, bang chu'ng ve thu nhap thu’ong xuyén va
on dlnh tur ngu(n nop don hoac tu chong/vo cua ho, bang chung vé s& hitu tai san...).
Thong tin ndy 1a can thiét dé danh gia dung y dlnh ctia nguoi nop don khi roi khoi khéi
Schengen trude khi thi thuc hét han..

TAI LIEU TU NGUOI NQP PON

9.

Bang chirng vé kha ning tai chinh ¢ Viét nam: sao ké tai khoan ngan hang t6i thiéu 3 thang
gan nhét, bang chig ndp thué thu nhap ca nhan/phiéu linh luong 3 thang gan nhat hop dong lao
dong, xac nhan han muc thé tin dung, g1ay chirng nhén s¢ hitu bat dong san, gidy ching nhan
dang ky kinh doanh va bang chimg ndp thué cua cong ty, gidy to huu tri.

Trong trudng hop ngudi ndp don 6 qudc tich cia mot nude khac khong phai 1a qudc tich
Viét Nam:
- Bansao giéy phép cu trt hodc thi thyc Viét Nam c6 gia tri it nhat dén khi hét han
cua thi thuc Schengen can xin.
- Ban sao thi thuc tai nhap canh vao Viét Nam, c6 gia tri it nhat dén khi hét han cua
thi thuc Schengen can xin
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10. Trong trudng hop di thém mot hodc nhidu nudc khac ngoai khdi Schengen, yéu cau trinh thi
thuee va lich trinh di chuyén ciia nhirng nuéc di thém dé.

11. Bing chirng vé chd &, tirc 1a dat phong khach san, cho thué nha nghi, luu tra ciing v6i thanh
vién gia dinh hodc ban be.

12. Ban sao bao hiém du lich bao gdm chi phi y té, ndm vién, chi phi cho viéc hdi huong vi 1y do
y té trong thoi gian luu tré tai Bi hodc cac nude Schengen khac. Bao hiém nay phai c6 muc chi
tra toi thiéu 1a 30.000EUR néu xay ra rai ro. Quy vi phai xuit trinh ban gbc ching nhan Bao
hiém du lich nay khi nhap canh vao khéi Schengen.

13. Bang chirng di dit chd vé may bay Khir hoi. Chung t61 khuyén Quy vi khéng nén thanh toan
tién mua vé cho dén khi thi thuc duoc cap. Luu y: Néu hd so xin thi thuc duoc chip thuan, thi
thuc s€ duogc cap theo ngay dugc dé cap trong don xin thi thyc ctia Quy vi.

LUU Y QUAN TRONG

e Hb so c6 thé duoc ndp it nhat 3 tudn nhung khong qua 6 thang trude ngay du dinh khoi hanh.

e Néu Quy vi mudn thay d6i muc dich cta chuyén di hoidc gia han thi thuc sau d6 thi s€ khong
duogc chap nhan. Trong ca hai tm(mg hop, Quy vi phai ndp hd so méi.

e Phi thi thuc khong dugc hoan lai neu hd so xin thi thuc bi tir chéi.

e Dai Str Quan c6 thé yéu cau cic gidy to bo sung (ngoai danh sach tai liéu néu trén) trong qué
trinh xét duyét hd so xin thi thuc. Nop du cac tai liéu néu trén khong dam bao viée duoc cip thi
thuc.

e Cac gidy to ban gdc ndp trong hd so phai dugc cip gan day. Toan bo hd so phai duoc ndp kém
2 ban sao thuong. Néu cac gidy to khong bang tiéng Phap, tiéng Ha Lan, tiéng Duc hoic tiéng
Anh, yéu cau ndp kém ban dich cong ching.

e Néu trong hd so ¢6 cac giéy to tu phép, ho tich (1y lich tu phép, dang ky két hon, khai sinh,
chtng tir, ly hon) thi phai 1a gidy to méi cip va phai dugc hop phap hoa boi co quan chirc ning
¢ tham quyén cta Viét Nam (Cuyc lanh sy BNG/Sé ngoai vu TP HCM) va Pai Str Quan Bi (ban
dich ciing phai dugc hop phap hoa). Dé biét thém thong tin vé viéc hop phéap hod, vui 1ong xem
o day.

e Viéc xuit trinh cac gidy to gia hodc gian 1an c6 thé din dén viéc didu tra phap 1y.

e Thong tin vé viéc ddt hen ndp hd so thi thuc tai day
http://www.vfsglobal.com/Belgium/Vietnam/index.html hozc goi sé (+84)028.3521.2002
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